
Finance & General Purposes Committee Terms of Reference –  
Town Clerk responses / suggested amendments   

 
 
F&GP Committee comment on 3.3 
‘The statement is currently too broad and does not take into account the role of the Town 
Clerk. Furthermore items regarding legislation have not always come to this committee 
prior to Full Council, so further detail is required in the wording.’ 
 
 
Town Clerk response: 
The Clerk and Officers raise matters of legislative changes with the respective Committee to 
which the change relates, or to the Town Council as a whole to either note for information 
purposes, or begin policy changes and/or amendments.  It is therefore suggested that the 
word ‘financial’ is inserted, so as to read: 
 
To consider financial legislation and its consequences for this authority and disseminate 
such information to all Members of the authority and their staff as appropriate. 
 
F&GP Committee comment on 3.5 
‘Clarification is required on the term ‘policy’ as to whether it is all policy or just financial 
policy with other areas being the responsibility of the proper officer.  It also does not take 
into account the role of the Manor House and Riverside Committee, which should be 
updated.’ 
 
Town Clerk response: 
Policy in this respect would relate to financial matters of the council.  As a rule of thumb, a 
draft policy will originate from the Committee with which the policy relates and will then be 
recommended to Full Council for further consideration and eventual adoption.  The 
Committee is right to make reference to the Manor House & Riverside Centre Committee 
which is now itself a Standing Committee.  Therefore, recommend the following 
amendments: 
 
To recommend financial policy for the authority to all Members of the Council. To consider 
all aspects of the management of property and land which is owned by this authority; leased 
to the authority or over which this Council has control (except such areas that are included 
in the matters relating to the Civic Amenities Committee, or Manor House & Riverside 
Centre Committees sphere of activity as defined in their respective Terms of Reference). 
 
F&GP Committee comment on 3.6 
‘Again, the separate roles of the Town Clerk and the Manor House and Riverside Committee 
are not clear in the current statement. This committee does not currently consider ‘all’ 
aspects of Health and Safety so further clarification is also required on this point.’ 
 
 
 
 



Town Clerk response: 
The Town Council (as a corporate body) is responsible for the overarching Health & Safety 
policy for the authority.  The Town Clerk as Proper Officer is also the ‘Responsible Person’ in 
terms of Health & Safety and is responsible for ensuring risk management is conducted in 
accordance with the overall risk assessment which is reviewed by the Council 
annually.  Matters of individual events, projects and specific areas of work are further 
devolved to the relevant officer, having completed a specific risk assessment for that 
purpose. 
 
It is therefore recommended that paragraph 3.6 be deleted.  This does not preclude an 
officer of the Council bringing a matter relating to Health & Safety to the Finance & General 
Purposes Committee’s attention, in the future. 
 
 
 
 


